HOW TO SIGN UP & SETUP YOUR PROFILE & ACCESS THE VIRTUAL JOB FAIR
SIGN UP AND SET UP YOUR PROFILE IN ADVANCE!
The job fair is asynchronous, so you can log in whenever you want to explore and connect with potential employers.
FOLLOW ALL OF THE STEPS BELOW and watch the “Getting Started” video for signup and account setup instructions.
This is a mobile-based virtual event that requires you to download and install an app to your device.

Step 1: DOWNLOAD the know.careers app
Go to the Apple App Store or Google Play Store to download the know.careers app to your mobile device now in order to
set up your profile and prepare to connect with employers!

Step 2: SIGN UP for the app
Once the know.careers app is downloaded on your phone, open the app, touch the “Sign Up” button and then select
your School.

Step 3: CREATE your Profile
On the following screens, from the dropdown lists:
• Select your Degree
• Select your Major
• Select your Skills
On the next screen, enter your First name, Last name, and Graduation Date. Hit next.
(Optional) You can enter a URL to add information to your profile that you’d like to share with employers. Hit next.
Add your Email and create your password, then click “Sign Up”
Review the know.careers Terms and Conditions and hit next to agree.

Step 4: ADD your Picture
Touch the “Home” button on the lower left-hand corner of the screen, and then touch the pencil and pad icon in the
upper left hand corner. To add your picture touch the small camera icon and load your pic. Once you are done, touch the
“Update” button.

Step 5: UPLOAD your Resume (THIS IS REQUIRED)
Click the “Resume” tab on the bottom of your screen.
Name your resume and click “Add Resume” where you will see two options:
FROM YOUR COMPUTER (Preferred!) – an email is sent to you with upload instructions (PDF or Word).
SCAN MANUALLY – upload your resume by taking a pic of your paper resume using the camera on your phone.

Step 6: ADD your Video Profile
Touch “Add Video Profile” under your picture and use your phone to record your “elevator speech” for promoting
yourself to the participating employers.

Step 7: JOIN the Virtual Career Fair
Now that you have completed your profile, click the “Events” tab at the bottom of the page. Choose “DVEC Career Fair”
to join the event. You’ll be able to see the list of participating employers, research them and their opportunities, take
notes, and let them know of your interest. Their recruiters will then reach out to you directly to start a dialogue, which
may include requesting you to record video answers to specific interview questions, as well as contacting you to schedule
an interview. All of this is done using the know.careers app, but the actual interviews will take place externally, arranged
directly between the recruiters and you.

Step 8: ATTEND the Virtual Career Fair between March 28-April 11, 2022
While you will have access to the app in advance to create your profile, review the employers and tell them you are
interested, the actual connections with employers will be made during the “active” job fair period from March 28-April
11.
Log in anytime that works for you during those two weeks to see which employers have asked you for additional
information, including potentially recording video responses to their custom interview questions.
You may also be asked by the employers to directly schedule an interview with them via their own interviewing platform.

